The Ultimate Booklet Guide

DIC Print Studio




Step 1 (indesign Settings):

Set up your indesign file with a total number of pages that are
multiples of 4 (i.e. 4, 8, 12, 16, 20, 24 etc.)

caution: if your booklet is
not a multiple of 4 then
blank pages will be added
to compensate.

YOU CAN NOT ADD
BLANKS OR DELETE
SPREADS TO REMOVE
THEM. THE NUMBER OF
PAGES MUST BE A
MULTIPLE OF 4 TO GET
RID OF THIS PROBLEM.




Step 2 (indesign Settings):

Package...
Chose File > Print Booklet Pt
Print Booklet...

Make sure this option is checked
Print Blank Printer Spreads

Next look at the preview window

Print Booklet

Setup Preview
Preview A

Summary

Spread 1 of 2 - Pages(1)

Messages Warning

N The booklet doesn't fit the current paper size.
1 blank pages have been added to create the Click Print Settings to specify a larger paper
booklet: see page(s) (1). size or to scale the booklet to fit.

This means your document is larger than your selected paper size.
form here you would click print settings.



Step 3 (indesign Settings):

Make sure the selected printer is the Canon C710.

Print

Print Preset: [Custom]
Printer: Canon C710

PPD: Canon iPR Svr H350 V1.0 US

General General

Setup

Copies: 1 [ Reverse Order

Marks and Bleed
Output
i Pages

Graphics Pages:

Color Management All Pages

Advanced

SR Sequence:

(J Print Master Pages

Options
Print Layers: Visible & Printable Layers
(J Print Non-printing Objects
Print Blank Pages

[CJ Print visible Guides and Baseline Grids

ALWAYS CHECK PRINT BLANK PAGES

Next click setup to select paper size



Step 4 (indesign Settings):

After selecting your paper size, you must select your orientation.

More often that not it will be landscape.
Print

Print Preset: [Custom]
Printer: Canon C710

PPD: Canon iPR Svr H350 V1.0 US

General Setup

Setup

Marks and Bleed Paper Size: US Letter

QOutput

Width: 8.5 in Height: 11 in
Graphics

Color Management Orientation: E| E ,L|'| E'

Advanced Gap:

Offset:

Summary

Options
Scale: ©@ Width:  100% Height: 100%
Constrain Proportions

(O Scale To Fit

Page Position: | Centered

Next for page position select centered. Then move on to Marks

and Bleeds



Step 5 (indesign Settings):

select your marks as desired and then click page set up.

Print

Print Preset: [Custom]
Printer: Canon C710

PPD: Canon iPR Svr H350 V1.0 US

General Marks and Bleed

Setup
Marks

B All Printer's Marks Type: |Default

Crop Marks Weight: |0.25 pt

Bleed Marks -
Color Management Offset: _ 0.0833 in
=== __.on Marks

Marks and Bleed
Output

Graphics

Advanced

[ Color Bars
[ Page Information

Summary

Bleed and Slug
Use Document Bleed Settings
Bleed:

Top:

Bottom:

Page Setup... Save Preset...

Print Preset: [Custom]

Page Setup

Format For: = Canon C710

Here mqke sure the Canon iPR Svr H350 V1.0 US
paper size, orientation, Paper Size: | US Letter
and printer are correct. 590 By 00 nehes

Orientation: ]E ]@
Scale:

Cancel

Use Document Bleed Settings




Step 6 (indesign Settings):

Print
Print Preset: | [Custom] NeXf CkiCk the pl'ini'el'.
Printer: Canon C710 Here YOU wiII turn on
PPD: Canon iPR Svr H350 V1.0 US .
the booklet functions
General Marks and Bleed .
- for the printer.

Marks
B All Printer's Marks Type: Default
Crop Marks Weight: 0.25 pt
Bleed Marks -
Color Management Offset: | 0.0833 in
(J Registration Marks
[ Color Bars

[ Page Information

Marks and Bleed
Output

Graphics

Advanced

Summary

Bleed and Slug
Use Document Bleed Settings
Bleed:

Top:

Bottom:

Print

Printer: = Canon C710

Presets: = Default Settings

Copies:

Pages: © All

Click the layout tab.

Pages pe

Border: None

v
Layout Direction: 2 4;2; ﬂ;i Q,Jfaﬁ

A

v

Two-Sided:

| Reverse page orientation
_ Flip horizontally

? PDF Hide Details Cancel m



Step 7 (indesign Settings):
Click Fiery Features and then Full Properties

Print

Printer: Canon C710

Presets: Default Settings

Copies: l:l

Pages: @ All
I From: 1 to: |1

v Layout ,
Color Matching
Paper Handling L
Paper Feed

~
v

Reverse page orientation

Flip horizontally
Print

Printer:  Canon C710

(<> ] ©)

?  PDF | Hide Details
Presets: Default Settings

Copies:

Pages: @ All
From: 1 to: 1
Fiery Features
Quick Access Customize...
Paper source: Sorter mode:
Auto tray select EHH Collate without shift
Stapler mode: 2-sided printing:

[ off A o @

Full Properties...

Printer Address svprint209pc.campus.sva.edu
Printer Name Canon iPR Svr H350 V1.0 US

Two Way Communication

? PDF n Hide Details Cancel



Step 8 (indesign Settings):

Click Layout, select normal, DO NOT SELECT BOOKLET, then
select short edge binding. Finally click finishing and turn on

saddle fold and saddle stitch. Then click print.

| NON | Printing Preferences

Presets: a

~ B Layout
O Normal Scale: @ Rotate 180:
2 Off
Gangup O 100 [C% ﬁ
Scale to fit (I bl
: caleitoinit(imagedbic arca) 2-sided printing:
Booklet Scale to fit (Sheet size)

v Off |
Long edge binding

Short edge binding

“ N-up option

Pages per Sheet:

@ Print border @ 1

s
S
Presets:
. Finishing
Trimming location vertical (1=0.1mm): E « Fold
0 <
Fold style: Fold order:
D Saddle fold Inward E
Fold style: :
7 Off ! Stapler
Z-fold

Stapler mode:
v Off |
Corner (upper left)

Accordion Z
~ Stag Z-fold (large size only)

C-fold Corner (upper right)

TPUNC coner (lower left)
Corner (lower right)
D Double (left) D Number of holes
Double (right) Off
Double oo

! Double (bottom)
& saddle stitch

Hole punch location:
D None

Corner (Eco upper right)
Corner (Eco lower left)
Corner (Eco lower right)

~

-
P Job View: Finishing




Printing From Everywhere Else
Seﬂ)ings (acrobat, preview, Ai, Ps
efc.):

Follow Steps 1, 3 - 7 as listed above. Then click the booklet

option. Then launch the wizard.

L L Frinting Freterences

Presets: E
Layout
b ekl | Launch Wizard...
gngup Booklet Type: Saddle s Left Binding H

Paper Size

Paper Size for 2-up:
Same as document size

Shrink to fit:

Sheet size a

Page Alignment

Centering adjustment: () At the spine At the center

Increase gutter by: 0,000 ° Millimeters @ Inches

<>

Compensate creep

Cover
Content input: Define Ci

Front & Back Separately E DD]]D

P Job View: Layout

Help cancel | (TS



Printing From Everywhere Else
Seﬂ)ings (acrobat, preview, Ai, Ps
efc.):

Select your binding side. Most ofter you will choose left binding.

Make sure the booklet type is saddle. Then click next.

© Booklet Maker

Welcome to the Booklet Maker

This wizard will guide you in creating and defining the properties of
the type of book of your choice. Please select the book type and
binding edge and click "Next >"

Booklet Type:
Saddle

Binding:
-

Top Right



Printing From Everywhere Else
Settings (acrobat, preview, Ai, Ps

etc.):

Select which side of the cover you want printed on. Most likely

you want no blank pages, so select print on both sides. Then click

next.

v Start

2 Cover & Content
Size & Media
Layout
Finish

over Content Source?

From Document

& Front & Back Separate

0 print the cover?

Outside
Print Front Cover

Print Back Cover

Inside
Print Front Cover
Print Back Cover

Pre-Printed

Insert

This shows you where its
printing on.



Printing From Everywhere Else
Seﬂ)ings (acrobat, preview, Ai, Ps
efc.):

Select the paper size. Then click next.

Size & Media

Select the size of the paper for body:
ent

Paper Size for 2-up:
Same as document size a

Select the size of the paper for body:

1tent _
Custom Paper Size...

v Same as document size
Letter A
s — B
B4
A4
B5
AS
11x17
Legal
Statement
SRA3
12x18
Executive
13x19
Envelope no.10 (COM10)

Ir cover:




Printing From Everywhere Else
Seﬂ)ings (acrobat, preview, Ai, Ps
efc.):

BODY ALIGNMENT IS ALWAYS AT THE SPINE. Then click next.

Layout

Select body alignment:

Centering adjustment

°At the spine At the center

~

Increase gutter by: (.000 : Millimeters @ Inches

Creep

When multiple sheets of papers are folded along the
spine, the inner pages will tend to "creep", risking that
some of the page content may be cropped when the
booklet is trimmed. To prevent this, select creep
compensation for adjustment.

Compensate creep



Printing From Everywhere Else
Sett)ings (acrobat, preview, Ai, Ps
efc.):

Check over your summary and then click print.

Finish
Summary of your settings:

Confirm the settings for your booklet. To change any of the settings, go back.

Saddle Booklet

Left
Content: Front & Back Separately
Front cover: Print on both sides
Back cover: Print on both sides

Paper Size for 2-up:  Letter
Document size: Letter

Centering adjustment: At the spine
Increase gutter by: 0.000 Inches



blank page because i ran out of
content but still need the extra
page to make it a multiple of 4




